
CITY OF APOPKA 
APPLICATION FOR SWIMMING POOL PERMIT 

407-703-1713 Phone -- 407-703-1791 Fax -- 407-703-1815 Automated Inspection Line 
Rev. 06-12-12 

The Building Official may revoke a permit or approval issued under the provision of the Florida Building Code System in cases where any false 
statement or misrepresentation as to the material fact in the application or plans on which the permit approval is based. 
 

Date: 
 

Parcel ID #: Permit #: 

Description of Work: 
 

Cost:                          $ 

Building Permit:  
                

$ Plan Analysis & Inspection(s):   $ Administrative        $ 
Processing Fee: 

Records Retention Fee:   $ 
 

Radon Surcharge:                                               $ TOTAL PERMIT FEE: $ 
 
 

 
 
Property Owner: 
 

Address: Phone: 

Contractor/Company Name: 
 

Address: Phone: License #: 

Architect/Engineer: 
 

Address: Phone: License #: 

Permit Address: 
 
 

Legal Description: 
 

Lot: Block: Subdivision 

 
Required Setbacks: 
 

Front: Side: Rear: Corner: 

 Zoned: 
 

Parking: S: T: R: 

Plat Book: 
 

Page:    

Living Area: 
 

 Lot Size:  

Total Covered Area: 
 

Special Conditions: 
 

Zoning Approved By: 
 

City  Engineer: 

 

Pool Heater: Yes 
 

No If, Yes, Solar: Electric: Gas: 

Tank Size: 
 
 

Gas Heater Tank Size:  (If 120 gallons capacity or higher, a separate gas permit is required) 

No excavation within the angle of repose for any structure is allowed unless engineering is submitted for each such incident. 
 

 
I HEREBY CERTIFY THAT I HAVE READ AND EXAMINED THIS APPLICATION AND KNOW THE SAME TO BE TRUE AND CORRECT. ALL PROVISIONS OF 
THE LAWS AND ORDINANCES GOVERNING THIS TYPE OF WORK WILL BE COMPLIED WITH WHETHER SPECIFIED HEREIN OR NOT. THE GRANTING 
OF A PERMIT DOES NOT PRESUME TO GIVE AUTHORITY TO VIOLATE OR CANCEL THE PROVISIONS OF ANY OTHER STATE OR LOCAL LAW 
REGULATING CONSTRUCTION OR THE PERFORMANCE OF CONSTRUCTION. 
 
Plans must meet all current Florida Building Codes. 
 

SIGNATURE OF CONTRACTOR OR AGENT: 
 

LICENSE # 

SIGNATURE OF OWNER (IF OWNER BUILDER): 
 

 
  
 
 
 
 
 

 

License-State: _________________________ 
Business Tax: _________________________ 
Workers Comp: ________________________ 
Date Issued: ___________________________ 

PLANS REVIEWED BY: 
 
 

DATE: 

PERMIT ISSUED BY: DATE: 

 



CITY OF APOPKA 
BUILDING DIVISION 

SWIMMING POOL PLAN REQUIREMENTS AND CHECKLIST 
 

Master Plans: One original (1) signed and sealed set of plans prepared by a Florida registered engineer; and a duplicate 
copy of the plans, including any supporting documentation on a CD disk (in PDF form), may be submitted for inclusion in 
the Building Division Master File.  The pool contractor is required to provide a copy of the original master plans for each 
permit submittal.   
 
If any of the information is changed for a mastered set, revised drawings will need to be submitted for review. 
 
Pool plans must contain the following information: 

1. Reinforcement, thickness and type of concrete, depth limits, details of built-in steps, and footings on decks.  This 

information must be included for pools, hot tubs, and whirlpools. 

2. Piping detail for drains, suction inlet locations, skimmers and re-circulation lines. 

3. Entrapment protection device including the manufacturer and model information. 

4. Backup vacuum relief device or means. 

a. Approved vacuum release system including the manufacturer and model information. 

b. Approved vent piping. 

c. Other approved devices or means. 

 

Permit Applications: One (1) copy of this information will be required with each pool, hot-tub, or spa application along 

with one (1) duplicate copy (in PDF form), on a CD disk.  The site information does not require signed and sealed 

documentation by an engineer with the exception of #2 below, when required: 

 

1. Site plan showing location of pool on property and distance from all property lines. 
 

2. Diameter and depths of proposed pool relative to adjacent foundations of other structures and any retaining 
walls and/or finished grades and slopes.   If the pool falls in the angle or repose of any existing foundation, 
additional engineering shall be provided indicating how the foundation shall be maintained. 
 

3. Location of all openings (doors/windows) that open onto the pool deck area.  Include the distance of any glazing 
adjacent to pool edge and distance from walking surface to bottom edge of such glazing.  Any glass within 36” of 
the water’s edge and within 60” measured vertically above such standing or walking surface on the pool side of 
the glazing shall be tempered. 
 

4. Include all accessories to the pool such as ladders, slides, diving boards, etc.  that is proposed. 
 

5. Location of existing electrical outlets/fixtures and the proposed receptacle within the pool area. 
 

6. Location and type of all proposed pool equipment, electric, and gas service. 
 

7. Will pool or spa have a heater and will it be gas or electric?  If gas provide layout and sizing of gas lines. 
 

8. Show details of how the pool barrier requirements are being met in accordance with the FBC, Building, Section 
424.2.17 - Screen enclosure and openings: alarms, the make, model and listing; fence: height, openings, gates 
with location and distance from pool; safety cover: make, model and listing.  The pool contractor shall submit 
the signed “Notice of Requirements” provided by the City of Apopka Building Division. 
 

9. Submit a copy of the mastered pool engineering or submit one (1) original signed and sealed engineered pool 
documents and one (1) set in PDF format on a CD disk. 

 



 

Required Inspections:  

1. Pool structural inspection is required and must be called in by the appropriate contractor and scheduled for the 
same day and time as the electrical (and gas, if applicable) inspections are scheduled. 
 

2. A separate electrical permit is required and the electrical work must be called in by the appropriate contractor 
and scheduled for the same day and time that the structural pool inspection is scheduled. 
 

3. If applicable, a separate gas permit is required and the work must be called in by the appropriate contractor and 
scheduled for the same day and time that the structural pool inspection is scheduled. 

 Steel and Ground Inspection:   

1. Set-backs from property lines 
2. Distance from existing foundations 
3. Pool shell structure 
4. Bonding of all metal parts 
5. Electrical rough-in, 
6. Main drains and associated piping 
7. Distance to glazing. 

 Deck Inspection:  The application must include the following information: 

1. Slab reinforcement and deck drains 
2. Bonding of all metal equipment and parts 
3. Lighting, including potting compound 
4. Electrical deck box 
5. Suction and return piping under minimum pressure test. 

Pre-Fill/Safety Inspection: The application must include the following information: 

1. Bonding 
2. Lighting fixtures placement 
3. Pool shell veneer and finish 
4. Barrier/Protection must be in place. 

Final Inspection:  The application must include the following information: 

1. Location and installation of all equipment 
2. Barrier requirements as per plan 
3. Electrical receptacles and finished electric hook-ups 
4. Completed piping and valve system 
5. Gas heaters installed and connected to gas lines. 

ALL POOL PERMITS SHALL HAVE A FINAL INSPECTION. 

Rev. 06-12-12 

  



CITY OF APOPKA 
BUILDING DIVISION 

407-703-1713 Phone -- 407-703-1791 Fax -- 407-703-1815 Automated Inspection Line 

NOTICE OF REQUIREMENTS 

Private Swimming Pool Safety Requirements 

Permit #: 
 

Date: 

 

I, ________________________________, License #___________________, hereby affirm that one of the 
following methods will be used to meet the requirements of Florida Building Code, Section 424.2: 

(Submit manufacturer’s product compliance information for any of the selected methods used below.) 

 The pool will be equipped with an approved safety pool cover that complies with ASTM 
F1346-91. Standard Performance Specifications for Safety Covers for Swimming Pools, Spas 
and Hot Tubs. 

  
 A continuous, one-piece barrier (child fence) meeting the requirements of Florida Building 

Code 424.2.17.1 will protect the pool perimeter (pool deck).  Submitted plans must show 
the fence location and method of attachment, including one end that shall not be 
removable without the use of tools. 

  
 A combination of non-dwelling walls (screen enclosures, child fences, etc.) will protect the 

pool perimeter.  Submit plans specifying the type and location of all non-dwelling walls. 
  
 Alarms complying with UL 2017 and Florida Building Code 424.2.17.1.9 or separate alarms 

are not required for each door or window if sensors wired to a central alarm sound when 
contact is broken at any opening.  Plans showing all types and locations of all perimeter 
protection shall be submitted.  The plans must also show the location and types of all 
openings as well as the hardware and/or exit alarm for each location. 

  
 All doors providing direct access from the home to the pool will be equipped with a self-

closing, self-latching device with positive mechanical latching/locking installed a minimum 
of 54 inches (1372 mm) above the threshold, which is approved by the authority having 
jurisdiction. 

 
I understand that not having one of the above (or an approved alternate) installed will constitute a violation of 
Chapter 515 F.S. and will be considered as committing a misdemeanor of the second degree, punishable as 
provided in section 775.082 or section 775.083 F.S. 

 

___________________________________  ___________________________________ 
CONTRACTOR’S SIGNATURE    OWNER’S SIGNATURE 
 
       ___________________________________ 
       OWNER’S NAME (please print) 

Rev. 06-12-12 

  



FLORIDA LAW REQUIRES THAT THE CITY OF APOPKA PROVIDE OWNER-BUILDERS WITH THE FOLLOWING 
DISCLOSURE STATEMENT. 
“State law requires construction to be done by licensed contractors. You have applied for a permit under an 
exemption to that law. The exemption allows you, as the owner of your property, to act as your own 
contractor with certain restrictions even though you do not have a license. You must provide direct, onsite 
supervision of the construction yourself.  You may build or improve a one-family or two-family residence or a 
farm outbuilding. You may also build or improve a commercial building, provided your costs do not exceed 
$25,000.  The building or residence must be for your own use or occupancy.  It may not be built or 
substantially improved for sale or lease.  If you sell or lease a building you have built or substantially improved 
yourself within 1 year after the construction is complete, the law will presume that you built or substantially 
improved it for sale or lease, which is a violation of this exemption.  You may NOT hire an unlicensed person to 
act as your contractor or to supervise people working on your building. It is your responsibility to make sure 
that the people working for you have licenses required by State law and by county or municipal licensing 
ordinances. You may not delegate the responsibility for supervising work to a licensed contractor who is not 
licensed to perform the work being done. Any person working on your building who is not licensed must work 
under your direct supervision and must be employed by you, which means you must deduct F.I.C.A. and 
withholding tax and provide workers’ compensation for that employee, all as prescribed by law.  Your 
construction must comply with all applicable laws, ordinances, building codes, and zoning regulations.” 
489.103(7) F.S. 
 
I am applying for a permit as an Owner and have read the above disclosure statement. 
 
X_____________________________ ___________ X_____________________________ ___________ 
Owner-Builder    Date  Witness     Date  

 

 
Application is hereby made to do the work and installation as indicated, I certify that no work or installation 
has commenced prior to the issuance of a permit and that all work will be performed to meet the standards of 
all laws regulating construction in this jurisdiction.  I understand that a separate permit must be secured for 
ELECTRIC, PLUMBING, SIGNS, WELLS, POOLS, FURNACES, BOILERS, HEATERS, TANKS, AIR CONDITIONERS, FIRE 
SPRINKLERS, FIRE ALARMS, ETC. 
 
I also acknowledge the following: 

 A Permit is conditional and subject to time limitations. 
 Issuance of a Permit is not authorization to violate codes or restrictions, public or private. 
 Failure to comply with applicable codes may result in the withholding of future Permits. 
 Submission of any false information or misrepresentation is a violation of law and may result in 

revocation of your Permit(s). 
 
OWNER’S AFFIDAVIT: I certify that the foregoing information is accurate and that all work will be done in 
compliance with all applicable laws regulating construction and zoning. 
 
Signature: ______________________________  Signature: ______________________________ 
  Owner or Agent      Contractor 
WARNING TO OWNER: YOUR FAILURE TO RECORD A NOTICE OF COMMENCEMENT MAY RESULT IN YOUR 
PAYING TWICE FOR IMPROVEMENTS TO YOUR PROPERTY. IF YOU INTEND TO OBTAIN FINANCING CONSULT 
WITH YOUR LENDER OR AN ATTORNEY BEFORE RECORDING YOUR NOTICE OF COMMENCEMENT.  

Rev. 06-06-12 

 
 
 
 
 
 
 
 
 
 

WARNING TO OWNER: YOUR FAILURE TO RECORD A NOTICE OF COMMENCEMENT MAY RESULT IN YOUR 
PAYING TWICE FOR IMPROVEMENTS TO YOUR PROPERTY. IF YOU INTEND TO OBTAIN FINANCING CONSULT 
WITH YOUR LENDER OR AN ATTORNEY BEFORE RECORDING YOUR NOTICE OF COMMENCEMENT.  

Rev. 06-06-12 
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State of ___________________ State of ___________________ 
County of ___________________ County of ___________________ 
  
Acknowledged before me on this ________ day of  Acknowledged before me on this ________ day of  
_______________, 20____, by __________________ _______________, 20____, by __________________ 
Who is personally known to me or who produced Who is personally known to me or who produced 
__________________________ as identification and  __________________________ as identification and  
Did not take an Oath. Did not take an Oath. 
  
_______________________________ _______________________________ 
Notary Public Signature Notary Public Signature 
  
Seal Seal 
 


